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WASTEWATER TREATMENT PLANT OPERATOR I

POSITION: Wastewater Treatment Plant Operator |

REPORTS TO: Wastewater Treatment Plant Operator Il (or Il if the position is filled)
EFFECTIVE DATE: June 15, 2023

FLSA STATUS: Non-Exempt

SUMMARY:

This is a field position working in the City’s wastewater department mostly at the treatment
plant. Some time may be spent in other departments when assistance is needed during special
projects or emergencies.

ESSENTIAL JOB DUTIES:

The specific statements shown for each task are not intended to be all inclusive. They represent
minimal essential elements and criteria considered necessary to successfully perform the job.
Other related duties and responsibilities may be required or assigned, as needed.

e Perform all work to safety standards and ensure that no property or person is at risk.

e Perform Operation and Maintenance activities within the general areas of wastewater
treatment plant, sewer collection system, sewer lift stations and other public facilities as
needed.

e Monitor, test, adjust and maintain the wastewater treatment plant in working order.

e Make periodic rounds to check the general operations of the plant; unplug and clean
pumps; remove debris; check operation of pumps.

e Take and record plant operation readings according to prescribed schedules.

e Collect samples for lab analysis; perform lab analysis as required.

e Inspection and data collection from customers for use in the Industrial Permitting
process.

e Perform wash down of chambers and clarifiers on a regular schedule.

e Maintain and operate lift stations and wells.

e Maintain daily logs; report unsafe conditions; record plant operating data as required.

e Provide yard maintenance in watering, mowing and weeding grounds.

e Maintain building in clean and sanitary condition; wash floors and walls; perform light
maintenance.

e Week end testing and emergency back up to the Waste Water Treatment Plant
operator.

e Operates and maintains equipment which may include city trucks, backhoes,
jackhammers, mowers, snow plows, compactors, cutting torches and welders. Reports
deficiencies for repair to ensure safe and efficient operation.

e Assists with the general maintenance and repair of both diesel and gas engines.

ABILITY TO:
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e Operate and maintain the Wastewater Treatment Plant and assure Plant processes are
in compliance with local, State and federal discharge limits and the NPDES Permit.

e Protect the health and safety of personnel, the public, and the environment.

e Operate a variety of hand tools, machinery, vehicles and equipment.

e Communicate technical information clearly and concisely both orally and in writing.

e Maintain accurate log readings and operating information.

e Recognize and respond quickly to operational information.

e Perform plant maintenance and housekeeping work.

e Interpret, analyze and apply new technical information.

e Perform moderately, strenuous physical tasks.

e Read utility as-built drawings for water and sewer, use maps, understand basic survey
descriptions and work with engineering documents.

e Establish and maintain cooperative and effective working relationships with others.

e Work independently with little direction.

e Determine appropriate action within clearly defined guidelines.

e Observe health and safety regulations.

e Maintain records and prepare reports.

e Work courteously and tactfully with customers and employees.

City of Stevenson Personnel Policy

SUPERVISORY RESPONSIBILITIES:
There are no supervision responsibilities associated with this position.

JOB CONDITIONS:
Outdoor work environment, subject to adverse and extreme weather conditions.

Climbing ladders; standing for extended periods of time; walking to perform weed control;
lifting and carrying heavy object; pulling hoists; kneeling; crouching; bending; dexterity of hands
and fingers to operate hand and power tools.

Exposure to chlorine and methane gas, sewage; sewage vapors; working around and with
machinery having moving parts; working at heights on ladders and structures.

Operation of the water and sewer utilities will require some weekend duties as part of the on-
call rotation shared with the Public Works field crew. These duties may be extended to a full
week rotation in emergency situations. Emergencies will require overtime work to repair
utilities.

MINIMUM QUALIFICATIONS:
High School graduate or GED equivalent.
Must live within a thirty-minute response time of the city.
Must be able to work independently.
Must have a valid state issued Driver’s License. The City will complete a review of the
final applicant’s driving record.
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PREFERRED QUALIFICATIONS:
Experience in Heavy Equipment Operation (backhoes, dump trucks, and snowplows).
Plumbing Skills.
Basic Electrical Skills including basic Telemetry and cable splicing knowledge.
Carpentry Skills.
Experience in Welding.
Diesel and Gas equipment repair.
Basic Mechanical Skills.
Knowledge of Grounds Maintenance.
Cross Connection Control Specialist

POSSESSION OR ABILITY TO ACQUIRE WITHIN 18 MONTHS OF EMPLOYMENT:
Completion of “competent person training” in the areas of trenching, shoring and
confined spaces.

First Aid & CPR Certification

Flagger Certification

Water Plant Operator | (WTPO I)

Water Distribution Manager | (WDM 1)

Wastewater Treatment Plant Operator | (WWTPO |)

This job description does not constitute an agreement between the employer and the
employee and in no way implies that these are the only duties to be performed. Employees
occupying the position will be required to follow any other job-related instructions and to
perform any other job-related duties requested by their supervisor.

| have read and understood the functions, responsibilities and requirements of this position.

Signature Date

105



	RECEIPT OF PERSONNEL POLICIES
	CHAPTER 1: PURPOSE AND SCOPE
	1.1 INTRODUCTION
	1.2 INTENT OF POLICIES
	1.3 SCOPE OF POLICIES
	1.4 CHANGING OF POLICIES
	1.5 DEFINITIONS

	CHAPTER 2: GENERAL POLICIES & PRACTICES
	2.2 DISABILITY DISCRIMINATION PROHIBITED
	2.3 LIFE THREATENING/COMMUNICABLE DISEASES
	2.4 ANTI-HARASSMENT POLICY
	2.5 SEXUAL HARASSMENT PROHIBITED
	2.6 DISCRIMINATION COMPLAINT PROCEDURE
	2.7 EMPLOYEE RECORDS
	2.8 EMPLOYMENT REFERENCES

	CHAPTER 3: RECRUITING & HIRING
	3.1 RECRUITING
	3.2 HIRING
	3.3 TEMPORARY EMPLOYEES
	3.4 TRIAL PERIOD
	3.5  EMPLOYMENT OF RELATIVES (NEPOTISM)
	3.6 PROMOTIONS

	CHAPTER 4: HOURS & ATTENDANCE
	4.1 WORKING HOURS
	4.2 HOURS OF WORK AND OVERTIME
	4.3 COMPENSATORY TIME
	4.4 ATTENDANCE
	4.5 UNUSUAL CONDITIONS
	4.6 BREAKS AND MEAL PERIODS
	4.7 CALL BACK
	4.8 PAYROLL RECORDS

	CHAPTER 5: COMPENSATION
	5.1 SALARY CLASSIFICATION AND GRADES
	5.2 EMPLOYEE PAY RATES
	5.3 CERTIFICATION PAY
	5.4 OUT OF CLASS PAY
	5.5 ON CALL PAY
	5
	5.2
	5.3
	5.4 PAYDAYS AND PAY PERIODS
	5.3
	5.4
	5.5 DEDUCTIONS
	5.6  TRAVEL AND TRANSPORTATION REGULATIONS
	5.7 COMPENSATION UPON TERMINATION

	CHAPTER 6: TRAINING & PERFORMANCE EVALUATIONS
	6.1 TRAINING
	6.2 PERFORMANCE EVALUATIONS

	CHAPTER 7: BENEFITS POLICY
	7.1 RETIREMENT BENEFITS
	7.2 DISABILITY BENEFITS (WORKERS COMPENSATION)
	7.3  HEALTH INSURANCE BENEFITS
	7.4 CONTINUATION OF INSURANCE COVERAGE
	7.5 UNEMPLOYMENT COMPENSATION
	7.6 FIRE/EMERGENCY CALLS
	7.7 BOOT ALLOWANCE

	CHAPTER 8: LEAVES
	8.1 VACATION LEAVE
	8.2 SICK LEAVE
	8.3 LEAVE WITHOUT PAY
	8.4 JURY AND WITNESS LEAVE
	8.5 ADMINISTRATIVE LEAVE
	8.6 MILITARY LEAVE
	8.7 FAMILY LEAVE
	8.8 BEREAVEMENT LEAVE
	8.9 SHARED LEAVE PROGRAM
	8.10 HOLIDAYS
	8.11 RELIGIOUS HOLIDAYS
	8.12 BENEFITS FOR PART-TIME AND TEMPORARY EMPLOYEES

	CHAPTER 9: EMPLOYEE RESPONSIBILITIES & CONDUCT
	9.1 GENERAL CODE OF CONDUCT
	9.2 OUTSIDE EMPLOYMENT AND CONFLICTS OF INTEREST
	9.3 CODE OF CONDUCT
	9.4 REPORTING IMPROPER GOVERNMENTAL ACTION
	9.5 POLITICAL ACTIVITIES
	9.6 NO SMOKING POLICY
	9.7 PERSONAL POSSESSIONS AND ELECTRONIC COMMUNICATIONS
	9.8 USE OF CITY VEHICLES AND EQUIPMENT
	9.9 USE OF CITY CREDIT CARDS (Ref. Resolution No. 132)
	9.10 CONTACT WITH THE NEWS MEDIA
	9.11 DRIVER’S LICENSE REQUIREMENTS
	9.12 SOLICITATIONS
	9.13 SAFETY
	9.14 DRUG-FREE WORKPLACE
	9.15 DRUG & ALCOHOL TESTING POLICY & PROCEDURES
	CHAPTER 10: DISCIPLINE & TERMINATIONS

	10.1 ACTIONS SUBJECT TO DISCIPLINARY ACTION
	10.2 POSSIBLE DISCIPLINARY ACTIONS
	10.3 PRE-TERMINATION HEARING
	10.4 LAYOFF
	10.5 RESIGNATION OR RETIREMENT

	CHAPTER 11: COMPLAINT PROCEDURES
	11.1 COMPLAINT PROCEDURES


	Appendix # A-1
	MEMORANDUM OF AGREEMENT

	Appendix # A-2
	SUPERVISOR GUIDES
	To ensure consistency, supervisors should be familiar with the City’s workplace expectations before issuing any discipline. If there are any questions, consult with the City Administrator and/or Mayor. Suspensions, demotions and terminations can only ...
	Oral Warnings
	Written Reprimand
	Suspension
	Demotion
	Terminations


	Appendix # A-3
	SEPARATION AGREEMENT (a)
	SEPARATION AGREEMENT (b)

	Appendix # A-4:
	CELL PHONE POLICY

	Appendix # A-5
	Ordinance No. 879

	Appendix # A-6
	LOCAL
	SKAMANIA COUNTY

	STATE OR REGIONAL AGENCIES
	FEDERAL AGENCIES

	Appendix # A-7
	TRAVEL REIMBURSEMENT REQUEST

	Appendix # A-8
	CITY ADMINISTRATOR
	PUBLIC WORKS DIRECTOR
	COMMUNITY DEVELOPMENT DIRECTOR
	DEPUTY CLERK/TREASURER
	UTILITIES CLERK
	PLANNING AND PUBLIC WORKS ASSISTANT
	PUBLIC WORKS FIELD SUPERVISOR
	UTILITIES/MAINTENANCE WORKER
	FACILITIES MAINTENANCE WORKER
	WASTEWATER TREATMENT PLANT OPERATOR I
	WASTEWATER TREATMENT PLANT OPERATOR II
	WASTEWATER TREATMENT PLANT OPERATOR III
	MINUTE TAKER

	Appendix # A-9
	CITY OF STEVENSON INTERNET/INTRANET, PERSONAL COMPUTER, VOICE MAIL AND E-MAIL USE POLICY

	Appendix # A-10
	CITY OF STEVENSON AUTHORIZING THE USE OF CREDIT CARDS

	Appendix # A-11
	Reasonable Suspicion Documentation Form

	Appendix # A-12
	Post-Accident Checklist

	Appendix # A-13
	Consent for Limited Queries of the FMCSA Drug and Alcohol Clearinghouse

	Appendix # A-14
	Driver Evaluation Matrix


